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Overview

The Nationa Oceanic and Atmospheric Administration has implemented the Commerce Purchase
Card System (CPCY) as part of the Commerce Administrative Management System (CAMYS).
NOAA has interfaced CAMS with the legacy Financial Management System (FIMA). The
Purchase Card Transaction Tracking screens relate FIMA accounting transactions back to the
more detailed source information available within CAMS. This document describes the features
of these screens and how they should be used.

Exceptions

Please note that this new application does not obtain any datafrom FIMA or InterActive FIMA.
Instead, the sources of data are the Commerce Purchase Card System (CPCS) and the CAMS
Core Financial System. Therefore, if a purchase card transaction passed from the CFSto FIMA is
manually changed by a NOAA Finance Office because of FIMA edits, etc., a query performed on
the transaction may not provide detailed transactions that sum to the amount of the FIMA
transaction. Currently, the FIMA reject rate is below one percent. Therefore, inappropriate
results should be infrequent. If aquery does not produce detailed transactions which sum to the
amount of the FIMA transaction being researched, using aless specific query criteriamay assist
in identifying the detailed transactions. For, example, if a query which specifies all query criteria
does not produce appropriate results, try the query without entering a specific object class.

Also, if aFIMA Document Type 14 (Purchase Card) transaction Secondary Reference Number
field isblank or contains al zeroes, the transaction was manually entered by aNOAA Finance
Office. Since these transactions were not generated by the CPCS/CFS, they cannot be tracked by
the Purchase Card Transaction Tracking applications. For information concerning these
transactions, please contact your servicing Finance Office.

Special System Requirements
There are two query screens available which access the CAMS detail source information.

. The Purchase Card Transaction Tracking Report (which was the interim capability
developed) does not require any special software.

This query screen provides the ability to query detailed CAMS information by invoice date
but does not provide complete CPCS data (for example, it does not allow the user to view
disputes, property information, or notes associated with purchase card transactions).

. The full Purchase Card Transaction Tracking Screen for FIMA transaction matching. This
application requires that Oracle Jinitiator be installed on your desktop. If you do not
already have this package installed, you may find a copy of it by selecting the REPORTS
button from the CAMS Web Menu and selecting the Down Load Oracle Jinitiator option.
The screen displayed will walk you through the steps necessary to download and install
Oracle Jinitiator.

This query screen provides the ability to perform more detailed searches using the FIMA
Secondary Reference Number, FIMA Org Code, FIMA Task Code, FIMA Phase Code,
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and Object Class Code. With this application, you will be able to identify the detailed
transactions that make up the summary level bankcard charges found in FIMA reports.

Both screens require Adobe Acrobat Reader Software Version 4.0 or higher be installed on the
PC being used to access the application. The Adobe Acrobat Reader isfree and can be
downloaded from the Adobe web site at http://www.adobe.com/.
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CAMSWeb Login
STEP |[ACTION
1

Double-click on the <NETSCAPE COMMUNICATOR>, typein
http://noaabcl.rdc.noaa.gov: 2000/ in the LOCATION field.

The CAMS warning page appears.

' ‘tanokmarks Jg Localiun:lhtlp #énoaabel.rde.noaa.gow 2001/ j @'\N’hat's Related
A &InslaﬂlMessagE Intemet @' Lookup ﬁ MewhCool FealPlayer

#5% WARNING***WARNING***WARNING***WARNING***WARNING***WARNING***

YOU HAVE ACCESSED AN UNITED STATES GOVERNMENT COMPUTER. USE OF THIS
COMPUTER. WITHOUT AUTHORIZATION OR FOR PURPO! -
AUTHORIZATION 5 NOT BEEN EXTENDED IS A VIOLATIO

CAN BE PUNISHED WITH FINES OR IMPRISONMENT (PUBLIC LAW 99-474). REPORT
SUSPECTED VIOLATIONS TO THE SECURITY OFFICER.

#5rWARNING***WARNING***WARNING***WARNING ** *WARNING * *WARNING***

2 Click on the <Enter CAM S> button. The CAMS Web Application Page appears:
~———
September 2000
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STEP

ACTION

Click on the <REPORT S> button. The CAMS Web Reports menu appears.

3 Commerce Web Application Menu Prototype - Netscape
File Edt View Go Commuricator Help

X ¢ A A4 2 WS & @ @

Back  Fopoed  Relad  Home  Seach Metscape  Pint  Secuity  Shop  Stop
" Bookmarks A Lacatior: [nitp://noaabeT 1do.noaa gov 2001 index Himl =] )7 What's Related
B Irstant Message WebMail Radio People Yelow Pages Dawnload Calendar [ Channels

CAMS WEB Reports

+ Purchase Card Transaction Tracking Report

* Purchase Card Transaction Tracking Screen : For FIMA Transaction Matching
+ Requires JTnitiator. Can Be Dewn Loaded below:

* Down Load Oracle Initiator : Down Load Oracle Tnitiator.

]
E=r] [Documen; Bore
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STEP | ACTION
4 Select the second option “ Purchase Card Transaction Tracking Screen: For FIMA
Transaction Matching”. There will be afew seconds delay to automatically load
the Oracle Jinitiator and then the Purchase Card Transaction Tracking Screen
(BC-800) will appear.
Eg_'_iPulchase Card Transzaction Tracking Screen (BC-800)
o 30 1 | 5
Fisoal Year: :l FIMA Sacondary No: :l
FiMa Org Id: :l FItA Task Code: :l FIMA Fhase Code: D
UL | [ —
: ::E:L':l:: h"m:: Morth @ :I::II:: :AN::::::;E::S::E Query Run Dzte l:|
0 o — NOC0
[ [ [ Dtj
0 ] an
O O ooo
Tetal Query Amourt m‘:“‘[
| | | | |
5 The top portion of the screen allows you to specify the criteria on which you wish
to query transactions. Select one or more of the following fields to query on:
> Fiscal Year
> FIMA Secondary Reference Number (MANDATORY)
> FIMA Org Id: (MANDATORY)
> FIMA Task Code
> FIMA Phase Code
> FIMA Object Class
NOTE: If you want to match a specific FIMA transaction to its detail bankcard data
you will need to provide all query criteria(i.e, Fiscal Year, FIMA Secondary
Reference Number, FIMA Org Id, FIMA Task Code, FIMA Phase Code, and
FIMA Object Class) from the FIMA transaction.
6 Query using Fiscal Year by clicking on the Fiscal Year box and typing the fiscal
year.
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STEP

ACTION

The screen allows you to query information by entering the FIMA Secondary
Reference Number and FIMA Org ID. The FIMA Secondary Reference Number
iISMANDATORY for al queries and equates to transactions on a single CPCS
sub-invoice having the same accounting data, or to a correction or a disbursement.

Y ou may also select the CTL+L key to select from alist of values.

The FIMA Secondary Reference Number includes a single letter suffix to identify
the type of datato be queried*:

F = Correction

D = Disbursement
P = Accrud

\Y = Void

*NOTE: The addition of the suffix was a recent enhancement; therefore, CPCS will
reflect historical data without a suffix, datawith a“P” suffix for all types of
transactions, and data with the suffixes identified above (most recent transactions).

Query the FIMA Org I d field by clicking on the FIMA Org Id box and typing in the
Id to be queried on. The FIMA Org IdisMANDATORY for al queries.

Y ou may aso select the CTL+L key to select from alist of values.

Query the FIMA Task Code by clicking on the FIMA Task Code box and typing in
the FIMA Task code to be queried on.

10

Query the FIMA Phase Code by clicking on the FIMA Phase Code box and typing
in the FIMA Phase code to be queried on.

11

Query the Object Class by clicking on the first Object Class box and typing in the
Magjor Object Class code to be queried on. Then click on the second Object Class
box and type in the second portion of the Object Class code if you wish to further
limit the search at thislevel.

September 2000
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STEP |[ACTION

12 For Purchase Card transactions, the query will search only the sub-invoice
associated with the FIMA Secondary Reference Number entered (the Specific Sub-
I nvoice button is selected by default).
If you wish to search against transactions for ALL sub-invoices generated against
the Purchase Card invoice received from the purchase card provider, select the All
Sub-Invoices for Month button.

13 By default, the system will display CAMS ACCS accounting codes (Display CAMS
Accounting Code button is selected).
If you wish to view accounting data using the FIMA format, select the Display
FIMA Accounting Code button.

14 Select the Query button to execute the query using the data entered.

The system will populate the bottom “Invoice Detail” portion of the screen.

. STAT — Applies only to the Purchase Card transaction (not penalties or
corrections) and reflects the reconciliation status of the purchase card
transaction — Reconciled (R), Swept (S), or Disputed (D).

. Cardholder Name — The name of the cardholder associated with the
transaction.

. # - The last three digits of the cardholder number.

. Reference # — The Citibank assigned Reference Number of the purchase

card transaction.

. Bankcard Purchase Amount — The amount of the transaction lineitem. If
the transaction amount was split between more than one accounting code,
this number would be larger than the Sub-Inv Acctng Cd Amount.

. Sub-Inv Acctng Cd Amount — The portion of the Bankcard Purchase
Amount which was charged to a particular accounting code.

. Merchant — The name of the merchant from which the transaction was
purchased. NOTE: For corrections thiswill display “CORRECTION” and
for Penalties thiswill display “PENALTY”.

. Description — A description of what was purchased .

September 2000
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STEP

ACTION

Disbursement Date — The schedul e date against which the transaction was

disbursed.

SPLIT — Reflectsiif the transaction amount was split between more than

one accounting code.

Object Class— The Object Class associated with the transaction.

CORR —Will be marked with a“Y” if the ltem is a Correction or has had a

correction made against it.

15

Y ou may print areport showing the results of the query by selecting the Run
Report button. The format of the report is show below:

Netscape
Flle Edit ¥iew Go C Help
- o S = = %
w w A 4 = < & & @&
Back  Fowed  Reload  Home  Seach Metssape  Pint  Secuity  Shop  Siop

u# " Bookmarks

A Instant Message

A Location [htp://moaaboT ko naas gov 2001 /image_temp/CAAMC T pol ] @37 what's Related
webMail Fladio People Calendsr (2 Channels

YVellow Pages Download

AEEEE R R R
Purchase Card Transaction Tracking Report L3
Fiscal Year: ALL B
FIMA Org ID: AN7300 |
EIMA Secondary Number: 223143P
FIMA Task/Phase Code: BLODAD/S3
Invoice Date: ALL
Query Run Date: 25-SEP-2000 14:2
inu ap I tem Paic A FIMA  Object Swept
Cardholder Hame Num Date  Reference # Trans No  No Amount. Merchant Date  FY Task Phase Class Flag
COLOHAN, FRANCIS 405 22-JUN  24121260171001047931923 223143 558 $875_00 BEST REPAIR CD INC 20-JUL 00 BLODAD 63 26 19 N
COLOHAN, FRANCIS 405 22JUN  24072020140000912084318 223143 559 $3,270.87 RN, YOUNG COMPANY ~ 20-JUL 00 BLSOAD &3 26 19 N
COLOHAN. FRANCIS 405 22-JUN  2461043014404678T016683 223143 560 84,095 16 DELL MARKETING L.P. 20-JUL 00 8L9DAD &3 26 19 N
COLOHAN, FRANCIS 405 22-JUN  24229100146000376720841 223143 561 $3,023_58 RADIO HOLLAND USA 20-JUL 00 BL9DAD &3 2% 19 L
INC
COLOHAN. FRANCIS 405 22-JUN 24692180154241341003751 223143 562 $97.44 GTE WIRELESS 20-JUL 00 BLODAD 63 28 19 N
COLOHAN, FRANCIS 405 22JUN  24335000157980262114374 223143 563 $140.75 ADESSO PRECISION  20-JUL 00 BLSOAD 63 26 19 N
MACHINE
COLOHAN, FRANCIS 405 22JUN 24121260171001048128750 223143 564 $550.00 BEST REPAIR CO INC  20-JUL 00 BLSOAD 63 26 13 N
FALLIN, JOHN 591 22-JUN  24229100172000235313405 223143 888 $262.00 SPERRY MARINE 20-JUL 00 BLSDAD 63 26 19 N
FALLIN 591 22-JUN 24301530140062138051324 223143 889 $195.00 CUBMINS ATLANTIC INC 20-JUL 00 BLSOAD 63 26 19 N
FALLI 591 22-JUN  24220100145000178072533 223143 890 $85.00 TRI TRONICS LTD  20-JUL 00BLSOAD 63 26 19 N
FALLIN, JOHN 591 22JUN  24220100145000376720833 223143 891 $130.00 RADIO HOLLAND USA  20-JUL 00 BLSDAD 63 25 19 N
FALLIN, JOHN 591 22-JUN  24455010146014710894127 223143 892 $831.42 COMMERC AL RADIO 20-JUL 00 BLODAD 63 2% 19 N
SERUI
FALLIN, JOHN 591 22-JUN  24455010147014811047772 223143 893 31,286 02 COMMERC|AL RADIO 20-JUL 00 BL9DAD &3 26 19 N
SERVI
FALLIN, JOHN 591 22JUN  TA4S5010152015310855158 223143 894 -5831.42 COMMERGIAL RADID  20-JUL 00 BL9DAD 63 26 19 N
SERVI
FALLIN, JOHN 591 22-JUN 24229100153000605866688 223143 895 $65.00 RADIO HOLLAND USA  20-JUL 00 BLSOAD &3 26 19 N
INC
FALLIN, JOHN 591 22-JUN  24233420158980454853591 223143 896 $125_00 DOLCH COMPUTER 20-JUL 00 BLSDAD 63 2% 19 N
SYSTEMS
[ rzas | e il TrEsn LB
& == |Document: Done:

September 2000
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16 If a purchase card transaction has note associated with it, you may select the Notes
button to display them.

& Motes (BC-800)

1 31680 ) [
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STEP | ACTION

2 Questioned Items (BC-800)
Action  Edit Block Field Record Query Help

ke nDRERREER

Cardholder Statement Of Questioned tem

CARDHOLOER NAME ACCOUNT HUMBER

|bONES‘ MARJIE, D ‘ [sa5700000057 752 |

The transaction in question is described below.

FURCHASE DATE REFERENCE # MERCHANT HAME

AMOUNT

STATEMENT DATE

o8- JUN-2000 | [z44128501590010065973] [SKILLPATH/EOMPUMASTERR |

S|

If you have any questions, call 1(800[782-2

Crestion Date  Dispute Code  Dispute Sub Code feason

Plessa read carsfully each of the following descriptions and check the one most
233 or 1(S16823-3847. W will be hapj

=pproprizte ta your par
pyto advise you in this

“ender Contact Date

rticular despute
matter.

Disputed Amaurt

[ | Il | [

|

17 If the purchase card transaction was disputed, you may view the reason for the
dispute by selecting the transaction followed by the View Dispute button.

(o]

[Query caused no records to be retrieved.
Record: 11 |

NOTE: This button does not apply to Penalty or Correction transactions.

which the transaction was charged.

18 Detailed accounting information for the transaction may be viewed by selecting the
transaction and then the Accounting button. The Accounting Datawill reflect not
only the transaction selected, but ALL activity against that lineitem (i.e., penalties
generated or corrections made against it). If the item was split between more than
one accounting code, this screen will reflect all of the accounting codes against

September 2000
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STEP | ACTION

EﬁPumhase Card Transaction Accounting Information [BEC-800)
Action Edit Block Field Record Guery Help

2 %’i J 1. Y B E:ﬁ =
Trans Mo Reterence Number Purchase Date “endaor Arnourt
a7 | [242291001720002363 13408 | [po-unzooo | [sPERRY MARINE | $262.00]

Transaction Accounting History - CAMS ACCS

c
’ o

Object  Approval [

ine Tpe  Trans# Amourt F¥  Buresu Project Task Organizat Class Date o
PcaRD | [ezataz 4262 00| [2o00|[1a | [28190AD ooz Jfo |[o | El o |25 |[19 |[p3-aus-zaon |[]
FEN [zz142 $.05| [zoo0][14 | [2sLs0an oooz Jlo Jfo | o[ Jfea 1 Jfoa-aus-2000 ][]
Fearn |[i77 $262.00] fzooo] [14 | [paviaze ooz oo ] [ (o s 112 ][oz-Aue-2000 ][]
PEN 177 $.05| [zoo0][14 | [2sLapan |[Fes ooz o | [ fo = ][t Jfoz-auezooe |fx]

[Record: 171

| tem — The sub-invoice line item.
Line—The multiple distribution line number.

Type— The Item Type. Will be either PCARD (Purchase Card Purchase) or
PEN(Late Payment Penalty).

Trans# — The sub-invoice transaction number for purchase card
transactions or penalties or the correction transaction number for
corrections.

Amount — The amount associated with the transaction accounting code.
FY —Fisca Year portion of the accounting code.

Bureau — Bureau portion of the accounting code.

Project — Project portion of the accounting code.

Task — Task portion of the accounting code.

Organization — Organization portion of the accounting code (seven fields).

Object Class— Object Class portion of the accounting code (two fields).

September 2000
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STEP |[ACTION
. Approval Date — Date on which the transaction was approved.
. CORR — Indicates if the lineis acorrection (“X”) or not.

19

Property information may also have been recorded for the item purchased. This

information may be viewed by selecting the purchase card transaction followed by

[‘ngulchase Card Transaction Property Information [BC-800)
Action  Edit Block Eield Eecord Query Help
£7? # &) gt Lt ] =
El's’l G Eal a6 i e i el 1=
Trans No Reference Number Purchase Date “endor Arnount
[za0-a | [zaB10a3013204878a022585 | [1o-mav-zoo0 ] [BELL maRKETING LR ] 4343
Frop
tem |ine Acceptar Building Room
Moo hg Description Date Manufacturer Serial No Bar Code Modsl Code Mo Unit Price
O 4
|Querycausednorecordstoberetrieved.
Record: 11 |

NOTE: This button does not apply to Penalty or Correction transactions.

September 2000
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